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Universitemiz birimlerinden Senato
ve Universite Yonetim Kuruluna
sunulan yazilar

Yuksekogretime iliskin Ust yonetimin
belirleyecegdi konular

OMU Sosyal ve Beseri Bilimler Etik
Kurulu Bagvurulari

OMU is Etik Kurulu Basvurulari

Ofis Ortami

Teknolojik Altyapi, Donanim ve Ofis
Yazilimlari

insan Kaynagi

EBYS

KAYSIS

Yasal Mevzuat

Fiziki Mekan/Toplanti Salonlari

Kurul/ Komisyon Kararlari
Kurum ici ve Kurum disina giden
yazilar

Kayit Edilen Evrak

Uretilen Belge

Arsivlenen Belge

Yonetilen Dokiman
Zimmetlenmis Evrak

» OMU Disiplin Kuruluna itiraz o Web Sayfasi o Yetkilendirilen personel
Basvurulari e E-imza e EBYS egitimi
o Universitemiz birimlerinden Mevzuat e Zimmet Defteri o Egitime Katilan Personel
Komisyonuna sunulan yazilar o Kep (Kayitli Elektronik Posta) o Havale edilen evrak
e Yurtici ve yurt disi gegici o Kararlar veritabani o ic Denetim Raporu
gorevlendirme talepleri e EBYS Yardim Dokimanlari o Ic Denetim Faaliyet Raporu
o Goris ve Oneri Yazilan o Kamu i¢c Denetim Yazilimi o izleme Sonuclar Raporu
* Bireysel muracaat ve talepler o KiOS yazilimi e Ddénemsel Gézden Gegirme Raporu
o Kurum ici ve kurum disindan gelen o [SG-KATIP Sistemi o inceleme Raporlari
yazilar o OMU SUVAM Nucleus Sistemi o Ic Kontrol Sistemi Degerlendirme
e E-Posta yoluyla gelen talepler e Sosyal Guvenlik Kurumu E-SGK Raporu
e Yetkilendirmeler Sistemi o is Saghgi ve Guvenligi Kurullarinin
o Havale islemleri kararlari
o EBYS Kullanici Destegi e Birim Risk Degerlendirme Raporu
o OMU i¢c Denetim Yénergesi o Acil Durum Plani
e ic Denetim Programi e Tahliye Plani
e Program disi gorevlendirmeler o is Saghgi ve Glivenligi Egitimi Katihm
e OMU ig Kontrol Sistemi Eylem Plani Tutanagi
o is Saghg ve Giivenligi Kurullarinin o Tatbikat tutanagi
kararlari o Is Kazasi ve Meslek Hastaligi Bildirim
e Birim Risk Degerlendirmesi Formu
o lisyeri Kontrol Listesi e OSGB ve Birim Arasinda Hizmet
e Acil Durum Plani Sozlesmesi
o Is Kazalari ve Meslek Hastaliklar o Ise Giris ve Periyodik Muayene
o is Glivenligi Uzmani, isyeri Hekimi ve Formu
Calisan Temsilcisi Gérevlendirme e CD
Yazilari e Evrak
e Ortak Saglik GUvenlik Birimi Hizmet e Takvim
Talep Yazisi e Ajanda
o Ise Giris ve Periyodik Muayene o Afis
Formu e Dergi
e Calisanlarin Saglk Tetkik Sonuglar o Kitap-Kitapgik
s OMU is Takvimi « Brosir
o Etiket
« Davetiye
e Stiker
o Web Slider
o Sertifika
o Katilim Belgesi
e Fidan Sertifikasi
o Tesekklr Belgesi
e Haber
o Fotograf
e Video
e DVD
o Gazete
o Web Haber
e Basin Aciklamasi
e Promosyon Malzemeleri
Activities
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F5.1.0 Basin Yayin Faaliyeti

Goal of the Activity:

Units in Which the Activity Is Carried Out:

Activity Steps Officer Information/Recipe Registration Type
Documents

Tracking Criterion:

F5.1.1 Kurul Komisyon Sekretarya islemleri

Goal of the Activity:
Units in Which the Activity Is Carried Out:

Activity Steps Officer Information/Recipe Registration Type
Documents

Tracking Criterion:

Risks:
Kurul komisyon giindeminde olmasi gereken bir konunun giindemde yer almamasi

internet Gizerinden calisan sistemlerde aksama olmasi Bilgi Edinme Yasasi geregi yasal siire icinde cevap verilememesi
Planlanan etkinliklerin dis kaynakli nedenlerden dolayi gerceklestiriiememesi
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https://unikys.omu.edu.tr/en/task_definitions/227?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/228?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/321?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/320?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/318?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/352?back_path=%252Fen%252Fsub_processes%252F19.pdf
file:///doc/pp-5-1-prs-0001-omu-etik-ilkeleri-ve-is-etik-kurulu-yonergesi
file:///doc/pp-5-1-prs-0002-omu-mevzuat-komisyonu-yonergesi
file:///doc/pp-5-1-prs-0003-omu-sosyal-ve-beseri-bilimler-arastirmalari-etik-kurulu-yonergesi
https://unikys.omu.edu.tr/en/task_definitions/223?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/158?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/312?back_path=%252Fen%252Fsub_processes%252F19.pdf
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F5.1.2 Yazi isleri ve Evrak Yonetimi

Goal of the Activity:

Units in Which the Activity Is Carried Out:

Activity Steps Officer Information/Recipe Registration Type

Documents

Tracking Criterion:

Risks:
Kurul Komisyon Uyeleri ile iletisimde olasi aksakliklar nedeniyle katilim yeter sayisinin saglanamamasi

Kurul Komisyon toplantisina iliskin dokimanlarin eksik ya da yetersiz olmasi nedeniyle konunun karara baglanamamasi

F5.1.3 EBYS Yonetimi Faaliyeti

Goal of the Activity:

Units in Which the Activity Is Carried Out:

Activity Steps Officer Information/Recipe Registration Type

Documents

Tracking Criterion:

PP5.1, RO, May 2019
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https://unikys.omu.edu.tr/en/task_definitions/158?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/226?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/283?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/224?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/311?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/348?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/225?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/283?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/348?back_path=%252Fen%252Fsub_processes%252F19.pdf
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F5.1.4 Arsiv Yonetimi Faaliyeti

Goal of the Activity:

Units in Which the Activity Is Carried Out:

Activity Steps Officer Information/Recipe Registration Type
Documents

Tracking Criterion:

F5.1.5 Bilgi Edinme

Goal of the Activity:
Units in Which the Activity Is Carried Out:

Activity Steps Officer Information/Recipe Registration Type
Documents

Tracking Criterion:

PP5.1, RO, May 2019 Page 5/

The printed version of this document is accepted as an uncontrolled document. Please get the latest version from the 11
wehbhcite


https://unikys.omu.edu.tr/en/task_definitions/227?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/228?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/63?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/324?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/325?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/348?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/311?back_path=%252Fen%252Fsub_processes%252F19.pdf
file:///doc/pp-5-2-prs-0002-omu-dokuman-kontrolu-ve-kayit-yonetimi-proseduru
https://unikys.omu.edu.tr/en/task_definitions/227?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/228?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/319?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/318?back_path=%252Fen%252Fsub_processes%252F19.pdf
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F5.1.6 ic Denetim Faaliyeti

Goal of the Activity: Universitenin amaclarina ulasmasina yardimci olmak Uzere, Gniversitenin risk yénetimi, kontrol ve
kurumsal yonetim slreclerini degerlendirerek, bu slregleri iyilestirmek ve gelistirmektir.

Units in Which the Activity Is Carried Out:

Officer Information/Recipe Registration Type
Documents

Activity Steps

e ICDEN Kamu g
Denetim Yazilimi

Tracking Criterion:

Risks:
CIMER portal tizerinden basvurularin ge¢ gelmesi sonucu Bilgi Edinme Yasasi geregi yasal siire icinde cevap verilememesi

Birimlerden cevap yazisinin ge¢ gelmesi Bilgi Edinme Yasasi geregi yasal slire igcinde cevap verilememesi

F5.1.7 ic Kontrol Sistemi Yonetimi Faaliyeti

Goal of the Activity:

Units in Which the Activity Is Carried Out:

Officer Information/Recipe Registration Type
Documents

Activity Steps

Tracking Criterion:

Risks:
Birimlerimizin is saghgi ve glvenligi alaninda ihtiyag duydugu insan kaynaklarinin ve mali kaynaklarin tahsis edilememesi

sonucu yasal yukumlultklerin yerine getirilememesi, is sagligi ve guvenligi faaliyetlerinin koordinasyonunun saglanamamasi ve
Universitemizin idari cezalar ile karsi karsiya gelmesi
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https://unikys.omu.edu.tr/en/task_definitions/7?back_path=%252Fen%252Fsub_processes%252F19.pdf
file:///doc/pp-5-1-prs-0005-omu-ic-denetim-yonergesi
https://unikys.omu.edu.tr/en/task_definitions/295?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/14?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/13?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/304?back_path=%252Fen%252Fsub_processes%252F19.pdf
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F5.1.8 is Sagligi ve Guvenligi Calismalar ve Koordinasyonu (...

Goal of the Activity:

Units in Which the Activity Is Carried Out:

Activity Steps Officer Information/Recipe Registration Type
Documents

Tracking Criterion:
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https://unikys.omu.edu.tr/en/task_definitions/300?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/299?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/298?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/301?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/297?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/302?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/8?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/303?back_path=%252Fen%252Fsub_processes%252F19.pdf
https://unikys.omu.edu.tr/en/task_definitions/7?back_path=%252Fen%252Fsub_processes%252F19.pdf
file:///doc/pp-5-1-prs-0010-omu-is-sagligi-ve-guvenligi-kurullari-yonergesi
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F5.1.9 Denetim Faaliyeti

Ondokuz Mayis University
Kurumsal YOnetim Sureci

Goal of the Activity: idare icerisinde etkin bir ic kontrol sisteminin var olup olmadigina; kurumsal risk yénetimi, ic kontrol
sistemi ve slreclerinin etkin bir sekilde isleyip islemedigine; Uretilen bilgilerin dogru ve tam olup olmadigina; varliklarinin
korunup korunmadigina; faaliyetlerin etkili, ekonomik, verimli ve mevzuata uygun bir sekilde gerceklestirilip
gerceklestiriimedigine dair Universite icine ve disina makul glivencenin verilmesi amaclanir.

Units in Which the Activity Is Carried Out:

Activity Steps

-Denetim Gorevlerinin

Planlanmasi

Gorevlendirme
Tarafsizlik ve Gizlilik
Belgesinin Hazirlanmasi
Denetlenen Birime
Bildirim

On Calisma

Denetim Testlerinin

Uygulanmasi

-Raporlama

Bulgularin Resmi Olarak
Paylasiimasi

Kapanis Toplantisi
Yapilmasi

Denetim Raporunda Yer
Alacak Bulgulara Karar
Verilmesi

Denetim Gorisunlin
Olusturulmasi

Denetim Raporunun

Hazirlanmasi

-izleme

Tracking Criterion:

PP5.1, RO, May 2019
The printed version of this document is accepted as an uncontrolled document. Please get the latest version from the
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F5.1.10 Danismanlik Faaliyeti

Goal of the Activity: idarenin hedeflerini gerceklestirmeye yénelik kurumsal yénetim, risk yénetimi ve ic kontrol
faaliyetlerinin ve slireglerinin sistematik bir bicimde degerlendirilmesi ve gelistiriimesine yonelik 6nerilerde bulunulmasi
amaclanir.

Units in Which the Activity Is Carried Out:

Activity Steps Officer Information/Recipe Registration Type
Documents

- Mutabakat Metni

Hazirlanmasi

- Saha Calismasi

- Raporlama

- izleme

Tracking Criterion:

PP5.1, RO, May 2019 Page 9/
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F5.1.11 Denetimin Yonetimi ve Gozetimi

Goal of the Activity: ic denetim faaliyetinin, kurum faaliyetlerine deger katacak sekilde yiritiilmesi ve KiDS’e en st diizeyde

uyumun saglanmasi amacglanir.

Units in Which the Activity Is Carried Out: iC DENETIM BiRiMi BASKANLIGI

Activity Steps Officer Information/Recipe Registration Type

Documents

-ic denetim plan ve
programinin hazirlanmasi
e Denetim evreninin
belirlenmesi
e Makro risk
degerlendirmesi
e Denetim alanlarinin
belirlenmesi
e ic denetim plan-
programinin
hazirlanmasi ve

onaylanmasi

- Denetimin g6zetimi

- izleme ve faaliyet
sonuglarinin raporlanmasi
- Kalite glvence ve

gelistirme programi

Tracking Criterion:

Tracking Criterions

Code Tracking Criterion
iK5.1.1.1 Kurul Komisyon Uyeleri ile iletisimde yasanilan aksaklik sayisi (yillik)

iK5.1.1.2 Kurul Komisyonda dokiiman eksikligi nedeniyle karara baglanamayan
gundem sayisi (yillik)

iK5.1.1.3 Kurul Komisyon gindeminde yer almasi gereken ancak her hangi bir
nedenle yer almayan glindem sayisi (yillik)

iK5.1.2.1 Geregdi zamaninda yapilmamis evrak sayisi (yillk)

PP5.1, RO, May 2019
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iK5.1.2.2

iK5.1.2.3
iK5.1.2.4
iK5.1.3.1
iK5.1.3.2
iK5.1.3.3

iK5.1.6.1

iK5.1.6.2

iK5.1.6.3

iK5.1.7.1
iK5.1.7.2
iK5.1.7.3
iK5.1.7.4
iK5.1.7.5
iK5.1.8.1
iK5.1.8.2
iK5.1.8.3
iK5.1.8.4
iK5.1.8.5
iK5.1.8.6

iK5.1.8.7

iK5.1.8.8
iK5.1.8.9

iK5.1.8.10

Ust yazi veya eklerinde hata olmasi nedeniyle iade/iptal edilen evrak

sayisi (yilhk)

Goénderilemeyen KEP (Kayitl elektronik posta) sayisi
Havale edilemeyen belge sayisi

EBYS yetkilendirmesi yapilmayan personel sayisi
Sisteme eklenemeyen form sayisi

Temin edilemeyen elektronik imza sayisi

ic Denetim Programinin Gerceklesme Orani

Bulgu konusu 6neriye katilma orani

Tamamlanmak suretiyle kapatilan bulgu orani

Kontrol Ortami Puani

Risk Degerlendirme Puani

Kontrol Faaliyetleri Puani

Bilgi ve iletisim Puani

izleme Puani

is Saghgi ve Guvenligi Ust Kurulunun dizenli toplanma sayisi
is Sagligr ve Givenligi Yukimlilikleri Yerine Getirilmis Birim Sayisi
is Giivenligi Uzmani ihtiyaci Karsilanmis Birim Sayisi

isyeri Hekimi ihtiyaci Karsilanmis Birim Sayisi

Risk Degerlendirmesi tamamlanmis birim sayisi

Acil Durum Plani hazirlanmis birim sayisi

Acil Durum Plani gercevesinde Acil Durum Tatbikati yapmis birim
sayisl

is Saghigr ve Givenligi Egitimleri Verilmis Birim Sayisi
Yasal Siiresi icerisinde Bildiriimeyen is Kazasi orani

TiUm calisanlarinin ise Giris ve Periyodik Muayeneleri tamamlanmis
olan birim sayisi

PP5.1, RO, May 2019
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